
Kaip rušiuoti: 

 

 

 

1) Go to row 1 and column A by moving the scroll bars to the top and left. 

2) Click on rectangle to the left of “A” and above “Row 1”. It will make the entire spreadsheet turn blue. 

 



 

 

3) Click on Data, and then on Sort (AZ ZA) 

 

 

 



Now set up your sort order.  If there are previous sort levels, press “Delete Level” until they are gone. 

 

For example:  Sorting by last name (column G): 

 

 

Now, we can “Add level”  and subsort by column A (year): 



 

And then we can add the month.day level by adding Level col B. 

 

 

Then we press OK to make the sort. 



The program asks:  

Sort anything that looks like a number as a number 

This is OK. Click OK again: 

 

 

 

Now the file is sorted by last name, year, and month.day. 

 



 

 

  



 

SEARCHING WITHIN A COLUMN. 

Say you want to search for “partizanai”.  Best to search for the root “partizan”  

 

We will be searching in column I, the title column.  

Click on the title row “I”.  This will make the column I blue. 

 

 

Now (on a PC) press the Ctrl key and hold this down while also pressing the F key .  A search box will 

appear.  Type in partizan 



 

Now click on Find Next  

 

 

 

To open this file, move the lower horizontal scrollbar to the left to find the year and date. 



 

So, this article is 1952 and 02.16 

 

Open up the rodykle: 

http://www.draugas.org/rodykle-index/ 

then 1952 

http://www.draugas.org/archyvas-pdf-1952/ 

Scroll down to “vasaris”.   Note that the MML dates have MML after them.  

 



 

 

Click on 16MML  in the “vasaris” row 

The direct link is here: 

http://www.draugas.org/archive/1952_reg/1952-02-16-PRIEDAS-DRAUGASw.pdf 

Open up the file in Adobe Acrobat Reader: 



 

Now, use CTRL-F again to search within the document for partisan 

 

 

Press Next 

 



 

PARTIZAN will be highlighted.  

Now, you can press Next again: 

 

 

In this case, there are no other places where “partizan” is mentioned.  


